WB Events Online

Creating Scoresheets

The system can produce fully populated scoresheets for a tournament, whether straight timed or multi-frame. The system
it employs is Mailmerging using Microsoft Word. How this works is fairly simple (at first!).

Note that this process is tricky — you only need to fail in one step and that will mess up the final output.

In brief, it takes a (WORD) template file and a CSV data file as input and merges the two to produce a new WORD file
which contains the fully populated scoresheets. In our case, the template file (e.g. “Scorecard MailMerge V11”) is a blank

scoresheet and looks like this:-
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FIGURE 1 - SCORESHEET TEMPLATE

Do NOT change anything on this file. The data fields are defined for particular columnar input, so don’t mess with it!

The data file (initially) looks like this (this is opened in a text editor such as ‘Sublime Text’):
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FIGURE 2 - SCORESHEET DATAFILE

This data file has to be modified before it can be merged.

After merging, the output file looks like this:
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FIGURE 3 - SCORESHEET

You can see that the match scoresheet has all the match data (player names, etc.). There is one scoresheet per match

in the tournament contained in this file. Save it as a PDF file - easy for emailing & printing



Procedure

This section contains the details of the process outlined above.

It is important to note that the procedure given here may be slightly different depending on your laptop / desktop.
This could be caused by browser, browser version, javascript presence, operating system version, Microsoft Office
version, etc.

Locate Template

First of all, you need to locate the relevant template file. There are several, depending on the match format. If it's a
straight timed tournament, then it’s simple enough. As of time of writing, this file is a Word file named Scorecard
MailMerge V11.docx.

If it’s a multi-frame tournament then it’s a bit more messy because the number of frames per match increases as the
tournament progresses and you need a different template file for each round. For example, in a tournament with
group stage of “best of 5”, use template Scorecard MailMerge 5 FRAMES.doc (see Figure 4 - Multiframe Scoresheet).
Then there are templates for the next rounds — Scorecard MailMerge 7 FRAMES.doc, Scorecard MailMerge 9
FRAMES.doc. and Extra FRAMES.doc. The last is a continuation sheet for matches with more than 9 frames.
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FIGURE 4 - MULTIFRAME SCORESHEET



Create Datafile

The datafile is created from the website (www.wbeventsonline.com) and login. Make sure that the default tournament is
the one you are looking at. Note that you must be a member of role Administrator for this to work.
Go to Maintenance -> Scoresheets. The following screen should appear.

WORLD
BILLIARDS

CUESPORTS EVENT MANAGEMENT

2022 JIM WILLIAMSON OPEN

2022 World Billiards Champienship

SCORESHEETS

Use this to ereate the dataflle for a mail merge using the Word template - xxx.doc. Then print it to produce individual scoresheets, one for each match in the
tournament

oSV excel

officialtournament,match,player1,player2,frames time, date, table,session
John Kehoe,2022 Jim Williamson Open,Group L09,Michael White,Byran Le Cornu,1,09:30,Sat 13-Aug-22,1,1
Howard Smith,2022 Jim Williamson Open,Group A09,Ron Bickerdike,Stephen Stokes,1,09:30,5at 13-Aug-22.2,1
Mark Hill,2022 Jim Wiliamson Open,Group DO3,Jahn Hughes,Carl Walter Steiner,1,09:30,5at 13-Aug-223,1
Kevin Christie,2022 Jim Williamson Open,Group DO4,Martin Goodwill Robert le Moel,1,09:30,5at 13-Aug-22,4,1
Steve Brookshaw,2022 Jim Williamson Open,Group FO3,Mel Oakes,Aidan Murray,1,09:30,5at 13-Aug-22,5,1
Martin Phillips,2022 Jim Williamson Open,Group E04,Chris Coumbe,john Twist,1,09:30,5at 13-Aug-22,6,1
Keith Savage, 2022 Jim Williamson Open,Group K06,Aonghus McAnally,Peter Johnson,1,09:30,5at 13-Aug-22,7,1

Sidney Ash,2022 Jim Williamson Open,Group GO2,Gary Norman,Geoffrey Lingard, 1,09:30,5at 13-Aug-22,8,1

Chris Ellis, 2022 Jim Williamson Open,Group 104,Chris Mitchell,David Gillingham, 1,09:30,Sat 13-Aug-22,9,1

FIGURE 5 - CREATE DATAFILE FROM WEBSITE

Click the CSV button as the output format and give it a recognisable filename. [NB: if you don’t have Javascript enabled
then you may have an extra step, to enable JS.]

Edit Datafile

You need to open this CSV file in a text editor such as ‘Sublime Text’.

Once opened, remove all the double quotes (“) from the CSV file by going to the Find menu and then ‘replace’. In the
screenshot below you would then click ‘replace all’ which removed the double quotes. You can also do the same for (not

assigned) which then leaves the referee box blank for unassigned matches, allowing any volunteer names to be hand-
written in later.

“(not assigned),2022 Jim Williamson Open,Group A®8,David Stone,Stephen Stokes,
"Trevor Smith,2022 Jim Williamson Open,Group F06,Aidan Murray,Adam Clarke,1,1.
“Eddie Fielding,2022 Jim Williamson Open,Group N@S,Alan Shepherd,Elvet Smith,
"(not assigned),2022 Jim Williamson Open,Group J88,Korbin Lowe,Keith Batehup,
“David Gillingham,2022 Jim Williamson Open,Group H10,Mark Taylor,Calum Hossacl
"(not assigned),2022 Jim Williamson Open,Group Be9,Richard de la Haye,Khurram Khan,1,1
"(not assigned),2022 Jim Williamson Open,Group GB6,Geoffrey Lingard,Kenny Campbell, 1,1

"Kevin Christie, 2022 Jim Williamson Open,Group E@1,Chris Coumbe,Ian Dennis,1,13:15,Sat 13-
“Christian Kirk,2022 Jim Williamson Open,Group C@7,Peter Gilchrist,Martin Gawthrop,1,13:15, Sat 9-22,2,
(not assianed).2822 Jim Williamson Onen.Groun GAR.Karthik Ramaswamv.Rav Mears.1.13:15.Sat 13-Aua-22.3.4"

Find: |

Find Replace
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Tab Size: 4 Plain Text

FIGURE 6 - STEP 1 OF TEXT IMPORT


http://www.wbeventsonline.com/

Next, save this file and open in Excel. It should look like this: -
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official  toumament mawch  playerl  playerz  fames  time date table session
John Kehoe 2022 Jim Wi Growp L0 Michael Whi Byron Le Cor 09:30 Sat 13-Aug-Z 1
Howard Smit 2022 Jim Wi Group A09  Ron Bickerdi Stephen Stob 09:30 Sat 13-Aug-2 2
Mark Hill 2022 Jim Wi Group D03 John Hughes Carl Walter ¢ 09:30 Sat 13-Aug-7 3
Kevin Christie 2022 Jim Wi Group D04  Martin Good Robert le Mc 09:30 Sat 13-Aug-Z 4
Yl steve Brooks 2022 Jim Wi Group F03  Mel Oakes  Aidan Murra 09:30 Sat 13-Aug-7 s
Martin Phillij 2022 Jim Wi Group E04  Chris Coumb John Twist 09:30 Sat 13-Aug-Z &
Keith Savage 2022 Jim Wi Group K06 Aonghus Me, Peter Johnso 09:30 Sat 13-Aug-2 7
Sidney Ash 2022 Jim Wi Group G02  Gary Normai Geoffrey Ling 09:30 Sat 13-Aug-2 &

Chris Ellis 2022 Jim Wi Group 104 Chris Mitche David Gilling 09:30 Sat 13-Aug-2 a
Brian Barnet 2022 Jim Wi Group J09  Sam Walker Keith Batehy 09:30 Sat 13-Aug-Z 10
Martin 0'Rei 2022 Jim Wi Group 04 Peter Gilchri Martyn le G2 09:30 Sat 13-Aug-2 1
Elvet Smith 2022 Jim Wi Group HO2  Ryan Mears Peter Robins 09:30 Sat 13-Aug-Z 12
J Darren Mern 2022 Jim Wi Group ND3  Alan Shephe Chris Taylor 09:30 Sat 13-Aug-2 1
G stephen Kers 2022 Jim Wi Group 808  Christian Kirh Khurram Kha 09:30 Sat 13-Aug-2 14
Steve Allen 2022 Jim Wi Group GOS  Karthik Ram: Kenny Campl 09:30 Sat 13-Aug-2 15
Shane Masor 2022 Jim Wi Group HOL  Ryan Mears Alex Donne 10:45 Sat 13-Aug-2 1

Kevin Christi 2022 Jim Wi Group B02  Robert Hall Richard de Iz
Karthik Ram: 2022 Jim Wi Group FO7  Jonathan Ma Martin Philli
Peter ohnso 2022 Jim Wi Group 102 Chris Mitche Mark Lennox
Y Peter Sheeh 2022 Jim Wi Group LO4
Adam Clarke 2022 Jim Wi Group A04
Terry Azor 2022 Jim Wi Group MO2 _ Steve Brooks Chris Achille:
Martin O'Rei 2022 Jim Wi Group NO7  Nathan Man Trevor Smith
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10:45 Sat 13-Aug-2

Byron Le Cor 2022 Jim Wi Group 108 Eddie Dugga Keith Savage 10:45 Sat 13-Aug-2 9
Jason Goodw 2022 Jim Wi Group €08 Steve Allen  Martin Gawt 10:45 sat 13-Aug-Z 10
Phil Davis 2022 Jim Wi Group £08 _ lan Dennis  Howard Smit 10:45 Sat 13-Aug-2 1
Chris Jarvis 2022 Jim Wi Group D07 Martin Good David Barton 10:45 Sat 13-Aug-2 12

2022 Jim Wi Group GO7 _ Gary Norma Ray Mears 10:45 Sat 13-Aug-2 13
Chris Taylor 2022 Jim Wi Group AD3  David Stone Ron Bickerd: 1045 Sat 13-Aug-2 14
Feter Gilchri 2022 Jim Wi Group K08 Eddie Fleldin Brian Barnet 1045 Sat 13-Aug-Z 15

£] Maric Taylor 2022 Jim Wi Group M10 Antony Brow Sidney Ash 1045 Sat 13-Aug-7 16

Shane Masor 2022 Jim Wi Group J04  Peter Sheeh: Stephen Ker: 1200 Sat 13-Aug-Z 1

Carl Walter £ 2022 Jim Wi Group FO1  Jonathan Ma Mel Oakes
 John Twist 2022 Jim Wi Group K02  Phil Davis  Aonghus M/
Chris Achille: 2022 Jim Wi Group E02  Chris Coumb Chris Jarvis

David Causie 2022 Jim Wi Group D05 John Hughes Robert le Mc
Dan Lewis 2022 Jim Wi Group 805 Christian Kirt Darren Mem
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FIGURE 7 - OPENED IN EXCEL

7 comments

Find & Analyse
Select Data

Save As...

Next you have to sort it. The most effective way is first by Session and then by Table. We can actually ignore this step,

however when it comes to printing the scoresheets off, they will then have to be manually sorted by session / table. Best

to sort it before printing.

To do this, on the main menu click Data and then select Sort. On the first sort line select sort by Session. Then click Add a

Level. On this second level select sort by Table. See below.
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FIGURE 8 - SORTING

What
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If the sessions don’t come out in numerical order this is because some of the session cells are not in numerical format
(eg. “13a”). The way to fix this is to select the entire session column, and change the format to Text. Then re-sort.

This problem occurs when the session naming scheme departs from plain numeric. | haven’t as yet fixed this. It’s

connected with the MailMerge file code. Could be tricky. I'll get round to it eventually!



The datafile is now ready. Save it as an Excel file and name it — e.g. UK Open. See below.

i Efl Save As X
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FIGURE 9 - SAVE FILE
The Mailmerge

This is the final step of the process. Basically, we get Word to read the datafile as a Mailmerge and output the list of
scoresheets. In Word, open the merge template file (eg. “Scorecard MailMerge V11”). Do NOT fiddle with the data fields!
Also, do NOT modify it — when it asks “Save?”, click cancel.

Open the scoresheet template. If you get a dialog box appear saying it can’t find the data source, select ‘Options’ then
‘Remove Data/Header Source’.

Click on Mailings (main menu). Select recipients — Use an existing list. Select the datafile you created in Excel.

File Conversion - Excel CC CuesportsEventMgt » Scoresheets Mailmerge Data.csv

‘ Select the encoding that makes your document readable.

Text encoding:
®) Mac OS (Default) & MS-DOS Other encoding:
Options:
Insert line breaks
Allow character substitution
Add bi-directional marks

End lines with:

I Document direction:

@ Left-to-right ' Right-to-left

Preview.

Referee!  «offici

Session: Table:
«sessio «table




FIGURE 10 - MAILMERGE SETUP

Click OK on the above, then from Finish and Merge dropdown — Edit Individual Documents. The scoresheets should
now start appearing in the correct order.

orecard MailMerge V11 — L 29 Marct QS
Home Insert Draw Design Layout References Mailings Review View Q Tellme & Share  [J Comments

DB RE D B B DD % n-

Labels  StartMail _Select Insert  Rules Preview F=] Fing Recipient

Edit Fil I N N
Merge Reciplents Reclplent List Reciplents | Merge Field Results = [ Edit Individual Documents...

1 1 2 3 « s 6 9 %31 Print Documents...
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FIGURE 11 - EDIT INDIVIDUAL DOCUMENTS

For timed matches we want two scoresheets per page, if only one per page is appearing then you may need to select
the Directory option. The dropdown is under ‘Mailings’ then ‘Start Mail Merge’.

Insert Draw Design Layout References

=
- E-
B Letters

8 Email Messages

ect Recipient|
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Normal Word Document

FIGURE 8 - TWO SCORESHEETS PER PAGE

You now have the scoresheets ready to print or save as a file (PDF is best), arranged two per page (timed format only).
Save this in PDF format, you can print it or email it.

Job done!
Note: Remember to NEVER change the template file. If it asks to save it on exit, select Don’t Save !!!!

When printing, it is best to print the first few pages to check all is ok (eg. Pagination) before printing the rest.

---- end of document V6; 09-Aug-22 -----



